CITY OF FLAGSTAFF

Flagstaff is the largest community in the high country and is the county seat for Coconino County, the largest county in the United States. A historic Route 66 town, Flagstaff is ideally located at the juncture of Interstate 17 and Interstate 40. Though still reflecting a small town atmosphere, it maintains a selective growth plan with new expansion programs underway.  

The City of Flagstaff is Northern Arizona’s Employer of Choice! Our City government is devoted to enhancing the quality of life of our citizens and the experience of the many visitors who are attracted to Northern Arizona.

Date Posted:		July 26, 2019
Vacancy No:		067-19-02
[bookmark: _GoBack]Position Title:		Water Services Manager - Stormwater
Division / Section:	Water Services / Stormwater 
Position Status:	Full Time; FLSA Exempt; Benefit Eligible 
Work Week:		Monday – Friday; Winter Hours 8am-5pm; Summer Hours 7am-4pm 
Salary Range:		$71,086.29 - $83,000.00 Annually DOE
Closing Date:		August 9, 2019

Actively supports and upholds the City’s stated mission and values. Under direct supervision of the Water Services Director, employees of this classification perform professional level duties associated with a Water Services section.

ADMINISTRATIVE DUTIES
· Supervisory:  This job has full responsibility for supervision (hires, directs, schedules, transfers, promotes, rewards, disciplines, and terminates other employees) at the section level.
· Budgetary:  This job has full responsibility for budgeting (prepares, implements, and manages) at the section level. 
· Strategic Planning:  This job has full responsibility for strategic planning (develops, implements, interprets, and manages long and short-term goals) at the section level.
· Policies/Procedures:  This job has full responsibility for policies and procedures (develops, implements, and interprets) at the section level.
· Compliance:  This job has full responsibility (follows, ensures compliance with, enforces, and interprets) Federal, State, and Local laws, rules, and regulations as well as City policies and procedures at the section level.
· Council Communications:  This job has full responsibility for Council communication (makes recommendations and presentations, writes staff summaries, ensures Performance Measures are met, and balances needs with Council’s adopted priorities and direction) at the section level.
· Reporting:  This job has full responsibility for reporting to Federal/State/Local agencies (ensures reporting requirements are met, trains others on reporting requirements and methods, and addresses discrepancies in reporting) at the section level.

EXAMPLES OF THE WORK PERFORMED (ILLUSTRATIVE ONLY)
· Provides excellent customer service to both internal and external customers.
· Oversees public education and outreach programs at the section level.
· Represents Water Services, attends and/or facilitates public meetings.
· Assists other divisions as required.
· Keeps the Water Services Director updated through written and verbal reports.
· Performs related duties, as assigned.

Stormwater 
· Administers the Stormwater Management Utility and supervises staff that administer the flood plain management, Stormwater capital improvement, development review and inspection and watershed management programs.  

Floodplain Management Program
· Ensures compliance with the National Flood Insurance Program (NFIP) and Community Rating System (CRS).
· Acts as the Floodplain Administer per the Floodplain Management Ordinance.
· Processes and approves Flood Insurance Rate map revisions.
· Develops and implements the City’s Flood Hazard Mitigation Program.
· Administers the Stormwater Quality Program to ensure compliance with the City’s National Pollutant Discharge Elimination System (NPDES) Phase II general permit.

Capital Improvement Program
· Project management and contract administration for capital improvement, remedial drainage and federal flood control projects.
· Administers Stormwater Management Design Manual, Low Impact Development, Rainwater Harvesting Ordinance and Stormwater management policies and drainage design criteria.

Watershed Management Program
· Coordinates watershed restoration and preservation program
· Watercourse maintenance activities
· Develops and designs the City’s regional watershed models and stream/rain gauge network.
· Development Review and Inspection Program including grading and drainage inspections, review of drainage reports, engineered grading and drainage plans, erosion and sediment control plans, public improvement plans, and project specification for conformance with federal, state and City regulations, standards, policies and design criteria, and other generally accepted engineering principles and practice.
· Oversees federal and state grant applications and programs.
· Coordinates with Public Works Division on the annual general drainage maintenance program.
· Participates in Emergency Management and response programs and activities, as needed.

MINIMUM REQUIREMENTS
· Bachelor’s Degree in a related field. 
· Stormwater = Civil Engineering, Environmental Engineering or related field
· Five years of related experience 
· Stormwater = administration of a stormwater management program or utility
· Five years of supervisory experience. 
· One year of experience managing budgets.
· Or any combination of education, experience, and training equivalent to the above Minimum Requirements. 

DESIRED EXPERIENCE AND TRAINING
· Two years of public speaking experience.
· Experience in management of utility billing and rate structures.
· Certification
· Stormwater = State of Arizona Professional Engineer (Civil preferred)

Stormwater
· Registration as a Certified Floodplain Manager (CFM)) or ability to obtain within 1 year.
· Experience in public improvement design, contract documents preparation, project cost estimating and scheduling.
· Experience in capital improvements project management.
· Experience with HEC-RAS, HEC-1, WMS, RMS, HEC-2, CAD, and GIS applications.

OTHER REQUIREMENTS
· Must possess, or obtain upon employment, a valid Arizona driver’s license.
· Regular attendance is an essential function of this job to ensure continuity.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES (ILLUSTRATIVE ONLY)
· Language Skills:  Ability to read, analyze, and interpret common scientific and technical journals, financial reports, and legal documents.  Ability to respond to common inquiries or complaints from customers, regulatory agencies, or members of the business community.  Ability to write speeches and articles for publication that conform to prescribed style and format.  Ability to effectively present information to top management, public groups, and/or boards of directors.
· Mathematical Skills:  Ability to apply advanced mathematical concepts such as exponents, logarithms, quadratic equations, and permutations.  Ability to apply mathematical operations to such tasks as frequency distribution, determination of test reliability and validity, analysis of variance, correlation techniques, sampling theory, and factor analysis.
· Reasoning Ability:  Ability to apply principles of logical or scientific thinking to a wide range of intellectual and practical problems.  Ability to deal with nonverbal symbolism (formulas, scientific equations, graphs, musical notes, etc.,) in its most difficult phases.  Ability to deal with a variety of abstract and concrete variables.
· Working knowledge of industry standards and regulatory requirements for laboratory and sampling procedures and technologies.
· Highest skills and knowledge in approaches and systems which affect the design and implementation of major programs and/or processes organization wide.

PHYSICAL REQUIREMENTS AND WORKING CONDITIONS
· While performing the duties of this job, the employee is frequently required to sit and talk or hear; regularly required to stand, walk and use hands or fingers to handle or feel; and occasionally required to reach with hands and arms, climb or balance, and stoop, kneel, crouch, or crawl.
· The employee must occasionally lift and/or move up to 25 pounds.
· Vision requirements for this position include close, distance, and peripheral vision, depth perception, and ability to adjust focus.
· Working conditions include: work near moving mechanical parts, fumes or airborne fumes, toxic or caustic chemicals, and outdoor weather conditions.
· The noise level in the work environment is usually moderate.

CLASSIFICATION INFORMATION
· Range 115, C-5-1, FLSA exempt

TO APPLY ONLINE:
In order to apply for this position, you will have to fill out a City of Flagstaff application on our website. Visit our website to apply or for more information on this position and other opportunities. You will find complete job descriptions, requirements and application information at: http://www.flagstaff.az.gov/jobs

NOTE: Applications are due to the Human Resources department by 4PM on the closing date regardless of the postmarked date.

TO APPLY IN PERSON:
Applications are available and can be turned in at: 211 W. Aspen Ave., Flagstaff, AZ 86001
Call our general information line at (928) 213-2090 or (800) 463-1389 to request an application by mail. Fax your resume to (928) 213-2089 or E-mail: human.resources@flagstaffaz.gov 

Additional information about current and open job vacancies can also be found by calling our job line at (800) 463-1389.

The City of Flagstaff is an Equal Opportunity/Affirmative Action employer.  
All qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, national origin, disability, age, or protected Veteran status.

AmeriCorps, Peace Corps and other national service alumni are encouraged to apply.

Paid Holidays • Paid Vacation Days • Paid Sick Days • Health/Dental/Life/Vision Insurance
