CITY OF FLAGSTAFF

Flagstaff is the largest community in the high country and is the county seat for Coconino County, the largest county in the United States. A historic Route 66 town, Flagstaff is ideally located at the juncture of Interstate 17 and Interstate 40. Though still reflecting a small town atmosphere, it maintains a selective growth plan with new expansion programs underway.  

The City of Flagstaff is Northern Arizona’s Employer of Choice! Our City government is devoted to enhancing the quality of life of our citizens and the experience of the many visitors who are attracted to Northern Arizona.

Date Posted:		May 24, 2019
Vacancy No:		071-19
[bookmark: _GoBack]Position Title: 	Multi Skilled Worker - Operations
Division / Section:	Water Services / Water Production
Position Status:	Full Time; FLSA Non-Exempt; Tenure & Benefit Eligible
Work Week: 		40 Hours Per Week; Nights, Weekends, and Holidays Required; 
			Shifts Will Rotate 
Salary Range: 	$16.8886 Per Hour
Closing Date:		June 14, 2019

Actively supports and upholds the City’s stated mission and values. Employee supports the Water Production Division in cost effectively producing water that meets all Safe Drinking Water Act requirements, and manages the quantity of water to provide adequate flows for customers.   Employee specializes in Plant Operations and offers assistance, skills, and abilities to other Production disciplines.  Employee is aware of the impact of their decisions as they relate to regulatory compliance.  This position involves physical exertion and frequent exposure to dangerous toxic chemicals and materials such as chlorine, caustic soda, aluminum sulfate, and lime.  Work may occasionally require heavy physical exertion performed under adverse weather conditions at high altitude.

There are seven Pay Levels associated with this occupation.  Advancement in pay levels is dependent upon demonstrated abilities and is self-paced.  

This position is FLSA non-exempt.

EXAMPLES OF THE WORK PERFORMED 
· Provides excellent customer service to both internal and external customers, by answering questions/providing assistance and directing customers to the appropriate party in a timely manner.
· Is responsible for process control of surface water through the plant.
· Assists in a wide variety of plant maintenance duties such as lubrication, adjustment, cleaning and inspection of equipment. 
· Backwashes filters as necessary.
· Monitors a wide variety of parameters during various stages of treatment including: turbidity, chlorine residual and pH.
· Verifies accuracy of computer-generated data regarding system parameters.
· Performs routine facility and grounds and instrumentation maintenance.
· Fills out daily logs, service complaint forms, and other forms and reports in MSWord and Excel to produce daily, weekly and annual reports.
· Recommends measures to improve production methods, equipment use, changes in working conditions, and quality of work.
· Operates hand-held tools and other equipment as required for production operations, including snow removal.
· Controls the amount of water produced by placing production sources in service and removing them from service at the proper time to maintain system reliability and dependability.
· Performs duties associated with the timely removal and disposal of treatment residuals from the treatment basins.
· Provide work direction (work orders) and is responsible for follow-up.
· Performs jar tests as needed to determine optimal chemical doses for the treatment of raw water due to the changing conditions of surface water.
· May assist in water plant maintenance and laboratory duties.
· Performs related duties as required.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES
· Working knowledge of the principles, practices, materials, and equipment used in water treatment and production.
· Mechanical aptitude and skill in the use of tools.
· Demonstrated ability to keep neat and accurate records and to read meters and charts.
· Aptitude and ability in manipulating math formulas.
· Elementary knowledge of mechanical, electrical, and hydraulic principles.
· Demonstrated ability to perform work requiring sustained climbing, standing, lifting, and walking.
· Demonstrated ability to handle and work around dangerous chemicals.
· Demonstrated ability to inspect the operation of equipment and detect flaws.
· Demonstrated ability to establish and maintain effective working relationships with other employees and the general public.
· Working knowledge of applicable Federal (E.P.A), State (ADEQ, ADWR, ADHS), and local laws/regulations related to water treatment and production.
· Working knowledge of the hazards and applicable safety rules and precautions of water treatment and production.
· Some knowledge of laboratory safety and laboratory procedures as related to sampling, and testing of potable water.
· Demonstrated ability to make independent decisions without supervision.
· Ability to utilize personal computer, and associated software.

MINIMUM REQUIREMENTS
· High school diploma or G.E.D.
· One year with any combination of demonstrable knowledge, experience and or training that predicts the incumbent will be successful as a Multi Skilled Worker in Operations. 
· Must possess a valid Arizona driver’s license.
· May be required to possess or obtain CDL Driver’s License (depending on designated duties).

DESIRED CHARACTERISTICS, EXPERIENCE AND TRAINING
· Possession of grade 1 ADEQ Operator Certification in treatment, distribution or other related field.
· Experience at a treatment plant. 
· College level coursework in chemistry or biology.

OTHER REQUIREMENTS
· Must be willing and able to work shifts that entail evenings, nights, weekends, and holidays.
· Must be willing to cover shifts for operators that are absent.
· Regular attendance is an essential function of this job to ensure continuity.

· All Emergency Service Employees shall maintain their principal residence within the state boundaries of Arizona.  All Emergency Service Employees, except those holding a position in Fire, will arrive at the assigned or emergency work location within one (1) hour from notification to report to duty.

· Incumbents of this position may be subject to pre-employment drug screening, and post-employment random, post-accident, and reasonable suspicion drug/alcohol screening (dependent on CDL possession).

PRE-EMPLOYMENT PHYSICAL REQUIREMENTS:
· Non-regulated drug and alcohol screening

TO APPLY ONLINE:
In order to apply for this position you will have to fill out a City of Flagstaff application on our website. Visit our website to apply or for more information on this position and other opportunities. You will find complete job descriptions, requirements and application information at: http://www.flagstaff.az.gov/jobs

NOTE: Applications are due to the Human Resources department by 4PM on the closing date regardless of the postmarked date.

TO APPLY IN PERSON:
Applications are available and can be turned in at: 211 W. Aspen Ave., Flagstaff, AZ 86001
Call our general information line at (928) 213-2090 or (800) 463-1389 to request an application by mail. Fax your resume to (928) 213-2089 or E-mail: human.resources@flagstaffaz.gov 

Additional information about current and open job vacancies can also be found by calling our job line at (800) 463-1389.

The City of Flagstaff is an Equal Opportunity/Affirmative Action employer.  
All qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, national origin, disability, age, or protected Veteran status.

AmeriCorps, Peace Corps and other national service alumni are encouraged to apply.

Paid Holidays • Paid Vacation Days • Paid Sick Days • Health/Dental/Life/Vision Insurance
