Chief Financial Officer
$79,339.00 - $149,952.00 (DOE)

The Arizona Public Safety Personnel Retirement System (PSPRS) is currently seeking qualified candidates for the position of Chief Financial Officer (CFO).  Located in Phoenix, AZ PSPRS manages three retirement plans and serves active and retired public safety and correctional facility personnel, judges and elected officials.

The CFO, under the leadership of the Deputy Administrator, is responsible for directing the organization’s finance and accounting duties necessary to ensure accurate and timely processing and reporting of all financial transactions, budget preparation and monitoring, tax information and reporting, financial/statistical analysis and implementation, maintenance of related applications; developing and recommending policies and procedures for long and short range financial management and planning.

Essential Duties of the CFO to include but not limited to:
· Manage and evaluate staff consisting of professional accounting level staff
· Prepare and present complex financial information, including the agency’s budget, to the Board of Trustees and agency managers at various meetings
· Prepare and present the Comprehensive Annual Financial Report (CAFR) and other financial reports in accordance with Generally Accepted Accounting Principles and the most recent standards issued by GASB and GFOA
· Prepare documentation and reports for annual audit and work directly with independent auditor.  Work directly as primary interface with auditor in receiving discrepancies and meeting deadlines
· Compile, validate and submit actuarial data for annual actuarial valuations, annual Permanent Benefit Increase calculations and Maintenance of Effort (MOE) reserve balances.  Work directly with the agency’s actuary to research and resolve discrepancies and to set and meet deadlines
· Validate accuracy and timeliness of distribution of annual 1099-Rs for pension benefits and refunds including file submitted to IRS
· Develop and manage the organization’s financial policies and procedures, ensuring a strong internal control system
· Oversee all accounting functions such as accounts payable, accounts receivable, purchasing, payroll, tax reporting, ledgers and reconciliation of all bank accounts 
· In coordination with Administrator, Deputy Administrator and department managers prepare the annual budget and the control of all expenses in accordance with the budget adopted by the Board of Trustees and provide quarterly budget tracking reports detailing actual spending to budgeted line items
· Re-engineer processes to gain efficiencies within the Accounting division
· Assist Deputy Administrator in developing and defining annual and long-term agency goals and the strategy to achieve them
· Lead major projects and key initiative in Finance, Contract Administration, Records and Performance Measures that support the overall achievement of strategic goals
· Support business process improvements and formal change management processes proactively
· Provide Administrator, Deputy Administrator and employers with financial management expertise and leadership, as needed, and advice on the financial implications of business decisions and activities
· Foster a culture of teamwork and cohesiveness in PSPRS

	Education and Experience Qualifications
	Required
	Preferred


	Degree from an accredited college or university in accounting, finance or other closely related field
	Bachelor
	Graduate

	Years of managerial/leadership experience (preferably in a public or private pension system)
	Seven (7)
	Ten (10)

	Years of in-depth accounting, budgeting and internal controls experience.
	Five (5)
	Eight (8)

	Certified Public Accountant (CPA)
	
	Certification current

	Working knowledge of actuarial funding concepts
	
	



Knowledge:
· Federal and State accounting laws, rules and procedures
· Actuarial concepts, principles and reports
· Internal and external auditing processes and procedures
· IRS rules and regulations for tax compliance
· Internal control processes and procedures
· GAAP, GASB, and other accounting principles
· The principles and practice of supervision and management of staff
· Accounting and data processing systems
· Budget preparation and cost control and analysis
· Auditing principles in the administration of a pension and employment payroll system
· Rules of English grammar and composition to prepare, review and edit documents

Skill:
· Review, audit and analysis of complex accounting and financial reports
· Develop, lead and participate in teams and work groups for formulating a team approach to problem solving and plan development
· Research and analysis to develop policies and procedures including cost controls

Ability: 
· Apply standard theories, principles, practices and techniques of generally accepted accounting principles and the general principles of internal controls
· Guide and design automated accounting systems to ensure compliance with generally accepted accounting principles (GAAP) and other accounting rules and regulations
· Produce documents written in the English language using proper sentence structure, punctuation, grammar and spelling
· Review and check the work products of other to ensure conformance to standards
· Effectively interpret, organize, and present information and ideas in written or presentation form
· Independently plan, organize, coordinate and perform work in various situations where numerous and diverse demands are involved
· Establish and maintain effective working relationships with those contacted in the course of the position’s area of responsibility
· Demonstrate advanced skills in using Microsoft Excel for data validation and re-engineering processes

Employment is contingent on the selected applicant passing a background investigation
[bookmark: _GoBack]
To apply for this position, please go to: https://azstatejobs.azdoa.gov/ltmprod/xmlhttp/shorturl.do?key=2D14

At the PSPRS, we promote the importance of work/life balance by offering workplace flexibility, a learning environment and a team oriented culture.  Among the many benefits of a career with the PSPRS, there are 10 paid holidays per year, accrual of sick and annual leave, affordable medical benefits and participation in the Arizona State Retirement Plan.
PSPRS is an EOE/ADA Reasonable Accommodation Employer.
All newly hired employees will be subject to E-Verify Employment Eligibility Verification.

