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AK-CHIN INDIAN COMMUNITY  
Human Resources                                                                                                                   
42507 W. Peters & Nall Road · Maricopa, Arizona  85138 · Telephone:  520.568.1050 · Fax:  520.568.1051

Job Announcement
#ACIC-10-24
Job Title:

Treasurer
Salary:

$98,580 -- $109,143 ($3,791.53 - $4,197.80 per pay period)
Reports to:

Community Council
Summary: Under general administrative direction of the Ak-Chin Indian Community (ACIC) Council, advises the Council on all aspects of the Community’s financial activities.  Serves to protect the financial integrity of the Community and to provide sufficient funds for ACIC to operate effectively.  Assists in managing the budget planning and development process and plays a major role in developing long-term business plans for the Enterprises and Departments as well as the overall strategic plan for the Community.  Implements the Community’s investment policy, bank negotiations, cash management, debt compliance and provides financial analysis of the Community and its Enterprises and Departments while monitoring the community enterprises financial and operational effectiveness.  This position is classified as FLSA exempt.

Minimum Requirements:   A bachelor’s degree from an accredited college or university in Accounting, Finance, Business or a closely related field is required.  In addition, the following is preferred:  Certified Public Accountant (CPA) license and Management of Business Administration (MBA) degree.  A minimum of ten (10) years of progressively responsible professional experience in financial planning, financial analysis and administration is required, including business management experience and government accounting experience.  Minimum of 5 years supervisory experience in Accounting, Finance, Business or closely related field preferred.  Or any equivalent combination of experience and education that will allow the applicant to satisfactorily perform the duties of the job may be considered.  Must possess a valid Arizona driver’s license and be able to meet the Community’s insurance carrier requirements.  Must successfully pass a background check
Hiring Preference will be given to qualified Community members, then to qualified Native Americans, and then other qualified candidates.  Within the scope of Indian Preference, all candidates will receive consideration without regard to race, color, sex, age, disability, religion, national origin, or other non-merit factors.  Applicants wishing to claim Indian Preference, must submit a Certificate of Indian Blood (CIB) or proof of tribal enrollment at the time of application.

Duties and Responsibilities:
1. Manages the Community’s relationship with financial institutions, investment managers, wholly or partially owned Enterprises, insurance providers, external auditors, rating agencies and investors.  Assists the Community’s Finance Director with financial transactions.  

2. Administers and monitors the Community’s short and long term investment portfolio.  Researches and reviews investment opportunities and ensures the Community receives the most profitable return on investments.  Responsible for safeguarding and management of all Community funds exercising responsible control over the expenditure an investment of such funds. Provides direction that assures financial procedures, practices and records are in full compliance with regulations, laws and standard practices. 

3.  In coordination with the Finance Director, provides procedures and systems necessary to maintain proper financial records and adequate accounting controls and services.  Analyzes operating results of the Community based on the approved plan, objectives, and industry guidelines.  Reviews goals, objectives, personnel, budgets, equipment requests, expenditures as well as goals and objectives for the Community.  

4. Advises Ak-Chin Community Council regarding financial issues, audits, budgets and forecasts.

5. Assists with establishing new departments, economic development projects and overall financial planning.  Performs financial analysis for economic development projects to ensure the best use of Community investments and assets.  

6. Provides timely and consolidated financial reports to banks and government agencies as required. Responsible for providing quarterly and annual consolidated financial reports of all expenditures and unexpended balances in each budgetary line item to the Ak-Chin Community Council.

7. Develops recommendations of policies and procedures required for an effective system of fiscal accountability.

8. Develops Requests for Proposal (RFPs) to select audit firms for various external audits of the Community and its Departments. Works with audit firms to develop the appropriate scope of work. 

9. Oversees Finance, Investments, Purchasing, Contracts & Grants, Human Resources, IT and Planning and Economic Development as they relate to strategic and financial planning, internal control and operational efficiency of the Community.  

10. Maintains records of the status of designated tribal checking and investment accounts in accordance with accepted business practices.

11. Signs governmental reports, checks, and other documents.  

12. Performs additional duties or functions as assigned by the Community Council.

Other Requirements:
· Knowledge of generally accepted accounting principles. 
· Knowledge of budget development, monitoring and reporting principles and practices.
· Knowledge of investment principles, strategies, and practices.
· Knowledge of fiscal reporting requirements for local government and for-profit Enterprises.
· Knowledge and thorough understanding of automated financial management systems, financial analysis and administration, governmental reporting as well as state and local tax reporting requirements.
· Knowledge of general accounting and reporting procedures, investment instruments and payroll methods.
· Knowledge of the organization and functions of American Indian Tribal Government.
· Skill in planning and organizing a Tribal Government Treasury operation.
· Skill in establishing and maintaining effective working relationships with the Community Council, Community members, Community Manager, Tribal Enterprises management as well as Department management and staff.
· Skill in developing policies, procedures, guidelines and ordinances to ensure sound fundamental financial, business and administrative processes, financial and ethical accountability and maximum profitability for the Tribal Enterprises and Tribal Governmental departments.  
· Skill in developing, revising and implementing financial policies and procedures.
· Skill in understanding and applying complex policies, procedures, rules, regulations and guidelines.
· Skill in developing and executing strategic business plans.
· Ability to understand the provisions of the Ak-Chin Indian Community Constitution, Ordinances and Resolutions as they relate to the Treasure’s functions.
· Ability to interact with Community members, the banking community, administration staff, ACIC employees, contractors and outside governmental entities.
· Ability to implement and modify the ACIC long-term financial plan and provide financial oversight to ACIC Enterprises and Tribal Government Divisions.  
· Ability to conduct short and long-term investment portfolio analysis and make recommendations for improving performance.  
· Ability to develop annual budgets, maintain budgetary controls and evaluate operating results in relationships to costs, budgets, operating policies and trends that meet operational objectives and increase profit opportunities.  
· Ability to operate a personal computer and appropriate software, utilize databases, develop new systems, reporting mechanism, etc. as needed.
· Ability to create and analyze financial models for a variety of businesses.
· Ability to make clean and concise written and verbal presentations and to respond to requests in a timely manner.  
· Ability to speak effectively to large groups.
Closing date:  Monday, June 7, 2010 at 5:00 p.m.  To be considered for this position, please submit a signed and complete Ak-Chin Indian Community application (additional resume optional), 39-month driving record from the Department of Motor Vehicles, a copy of CIB or proof of tribal enrollment if claiming Indian Preference, and a copy of DD214 if claiming Veteran’s preference to:






Human Resources Director






Ak-Chin Indian Community






42507 W. Peters and Nall Rd.






Maricopa, AZ  85138






Email:  resumes@ak-chin.nsn.us





Website:  www.ak-chin.nsn.us
The Ak-Chin Indian Community is a smoke-free and drug-free workplace.

Faxed and late applications will not be considered.







